
First Presbyterian Church 
Check Request 

(Please attach receipts and leave in Finance Mailbox) 
 
 

 
Payable to: ____________________________________________________________ 
 
Amount: ____________________________________________________________ 
 
Requested by: ____________________________________________________________ 
 
Money was used to:    __________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Approved by: (Committee chairperson or Staff Member Responsible) 
 
_____________________________________________________________________________ 
 
 
Please indicate where check should be distributed: 
 
Mail to: ______________________________________________________ 
 
Return to Mailbox of: ___________________________________________ 
 
Other Instructions: 
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